e’

«YTBEPXIARK»

Hupexrop I/IMH
AKaICMHK, -

' /://;;/ [LT". T'eoprues

(Yreepakaeno [pukazom ot 30.06.2015 r. 62/01)

MNOJIOKEHUE

0 MEPCOHAIBHBIX JdHHbIX PAOOTHHKOR
PenepansHOro IDLV,EI.&[JCTBGHHOFO OIOLKETHOrO yupek/eHus Hayku MHcTuTyTa GHONOrHH rena
Poccuiickoi akagemun Hayk (MBIT PAH)

1. O0Me nonoxKeHus

1.1. Hacrosumm llonoxkennem onpeneisercs mnopsyiok o0paiienus ¢ MnepcoHalbHbIMU

JJaHHBIMH pa6OTHHKOB @enepajlbﬂor'o rocyIapCTBECHHOr o OHDKETHOTO YUPCIKACHHA HaYKH

Mucrutyra Ouonorun rena Pocenifckoit akanemuu Hayk (aaiee — MHCTHTYT).

1.2. Ynopaaoyenue o0OpatlieHust ¢ EPCOHAIBLHLIMH JIAHHLIMH WMEET TENbK 00eCTICUHTS
coOmonienHe 3aKOHHBIX NpaB W unTepecoB MHcTHTyTa M ero palOTHHKOB B CBA3M ¢
HeOOXOMMMOCTBIO MOJy4eHus (cOopa). cucTeMaTH3allnn (KOMOMHHPOBAHKS). XpaHEHWs |
Nepe/ayuy CBeJICHUH, COCTARISIOMMX MEPCOHAIbHBIE JaHHbIE.

1.3. IlepconanbHble JaHHble padoTHHka - n100as wuHpOPMALKMs, OTHOCALLAACH K
KOHKPETHOMY PaldOTHUKY (CYOBEKTY MepCoHalbHBLIX JaHHBIX) ¥ Heodxomumas MHCTUTYTY B
CBSI3H C TPYIOBBIMH OTHOIICHUAMH,

1.4, CsesieHus O NEPCOHAJBHBIX  MAHHBIX PaDOTHUKOB OTHOCATCS K 4YMCIy
KOH(HUIEHIHATBHBIX (COCTABISIONIMX OXPAHACMYIO 3aKOHOM Taiiny MHetutyta). Pemnw
KOH(QHASHIMATBEHOCTH B OTHOIIEHHH NEPCOHANBHBIX JIAHHLIX CHUMAETCS

B cly4dae X 00e3JIMuuBaHus:

MO HCTEHEHHH 75 JIET CPOKa HX XPaHCHHS:

B IPYTUX Cllydasx, IPelyCMOTPEHHbIX (PellepaiibHBIMU 3aKOIaMH.

2. OcHoBHbI¢ noHATH:. COCTaB MEPCOHAIIBHBIX /IaHHBIX PA00THHUKOB

2.1. [Ina ueneit nactosauiero [osnoxkeHus HCNONb3YOTCS CASAYIOMIME OCHOBHBIE TOHATHSL:

MepcoHaIbHBIE JIaHHBIe - m100as HH(OpPMALHsA. OTHOCAIIAACS TPAMO MM KOCBEHHO K
ONPEIEIEHHOMY HJIH OINpENesseMOMY (PH3HUYECKOMY JHLLY (CYOBEKTY NMEpCOHANBHLIX JaHHbIX)
(1. T er. 3 @enepaibHOro 3akona ot 27.07.2006 N 152-D3):

00paboTKa nepcoHaNbHbIX JaHHBIX PadOTHHKA - nio0oe JeHcTBUe (omepauus) Wil
COBOKYMHOCTb  JCHCTBUH  (OlCpaluii).  COBEPUIAEMBIX C  UCIOJNBL3OBAHHEM  CPEJICTB
aBTOMATH3alMK WM 0€3 MCII0JIb30BaHHs TAKHX CPEACTB ¢ MEPCOHATLHLIMH JAHHBIMHU, BKIIHOYas
cOOp. 3aI1Ch, CUCTEMATH3ALIMIO, HAKOIJICHHE. XPAHEHHE, YyTOUHEHHE (OOHOBIIEHHE, H3MEHCHHE ).
H3BJIEYEHHEe, HMCMONIb30BAHWE. Tiepelauy  (paclpoCTpaHeHHe, TPENOCTaBlICHHE. JIOCTYT).
obesnuuuBanue, OJOKMPOBAHHE. yJaICHHC. YHHYTOKEHHE [EPCOHANILHBIX JaHHbIX (1. 3 cT. 3
DenepanbHoro 3akona o1 27.07.2006 N 132-D3):

pacnpoCTpaHeHUE MEPCOHANBHLIX AaHHbIX - JCHCTBHs. HAlPaBICHHBIE HA PACKPLITHE
MEPCOHAIbHBIX NaHHBIX PadOTHUKOB HEONPEIECHHOMY KPYTY JIML (11 5 ¢T. 3 DemepaibHoro
3akoHa o1 27.07.2006 N 152-D3):



MPEAOCTABIICHUEC TICPCOHAIBHBIX JdHHBIX - ,Z[ﬁﬁCTBI/IH, HaIlpaBJICHHBIC Ha PACKPLITHC
MIEPCOHAJIBHBIX JaHHBIX PA0OTHUKOB ONPEACICHHOMY JIMILY WM ONPEACICHHOMY KpyTy JHI (II.
6 ct1. 3 ®enepanpruoro 3akona ot 27.07.2006 N 152-@3):

OJIOKMPOBAHME [EPCOHAIBHBIX JIAHHBIX - BPEMEHHOE [IpeKpalieHue oO0paboOTKH
NEPCOHAIBHBIX JaHHBIX pa0OTHHKOB (3a HCKIIYEHHEM cilydaeB, eciid o0paboTka HeoOxoauma
JUIS yTOUHEHUS [IePCOHANILHBIX JaHHLIX) (M. 7 ¢T. 3 MenepansHoro 3akona ot 27.07.2006 N 152-
D3); :

YHHYTOXKCHHE TNEPCOHATBHBIX JAaHHBIX - JCHCTBHA, B PE3y/IbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOJKHBIM ~ BOCCTAHOBHTH COJCPKAHME MEPCOHATBHBIX [JaHHBIX B HH(OPMALMOHHOM
CHCTEME NEPCOHATBHBIX JAaHHBIX PaDOTHHUKOB M (MIIH) B PE3YJIbTaTe KOTOPBIX YHHYTOKAIOTCH
MaTepHallbHbIC HOCUTEIU [ICPCOHAIIBHBIX JaHHbIX padOTHUKOB (11. 8 ¢T. 3 PenepaibHOro 3aKoHa
or 27.07.2006 N 152-D3);

o0e3/IMUMBaHKE [ePCOHAIBHBIX JIAHHBIX - JIGHCTBUSI, B PE3yJIbTaTe KOTOPBIX CTAHOBHMTCH
HEBO3MOKHBIM ~ ©€3  HCIOJb30BaHWS  JIONOJIHHMTENIBbHONH  HMH(OpMalMu  ONpeJienTh
IPUHAICKHOCTh EPCOHAIBHBIX JaHHBIX KOHKpeTHOMY padoTHuKy (1. 9 c1. 3 ®denepanbHoro
3akoHa o1 27.07.2006 N 152-073);

uHdopmanus - cBeJeHHS (coOOlIEHMS, [JaHHBIE) HE3aBUCHMMO OT (OpMBI  HX
npe/icTaBlIeHus;

JOKyMEHTHpOBaHHas HHGpOopMaIus - 3aQUKCHPOBAHHAS HA MATEPHAIILHOM HOCHTEJIE MyTEM
JIOKYMEHTHPOBaHHs MHGOpMalus ¢ PEKBH3HTAMM. I1O3BOJSIONMMHU  ONPEJIE/IUTh  TaKyrO
UH(OPMAIUIO UITH €¢ MaTePUANIbHBIH HOCHTE!Ib.

2.2. Hudopmarms, npeacraBiseMas padOTHUKOM I[P MOCTYIUICHHH Ha paboTy B
HucTtuTyT, 10/0KHA MMETh JOKYMEHTaIbHYIO (opmy. Ilpn 3akiioueHuu TpyA0BOro J10roBopa B
cootBeTcTBHHM €O ¢T. 65 TK P® nuno, nocrynaroiee Ha paboTy, IpeabsBIsSeT:

MacropT WK HHOH JOKYMEHT, YA0CTOBEPSAIOLINIT THYHOCTD;

TPYA0OBYIO KHHIKKY, 3@ HCKJIKOYEHHEM CJIy4aeB, KOI/1a I0TOBOP 3aKII0YACTCS BIIEPBLIC, HITH
paboOTHUK MoCTynaer Ha paboTy Ha YCIOBHSIX COBMECTHTENLCTBA, WIH TPYAOBas KHHXKKA Y
pabOTHHKA OTCYTCTBYET B CBA3H € €€ YTPATOil, IOBPEKACHUEM HITH MO APYTHM MPHYMHAM

CTPAax0BOE CBHAETEILCTBO 00S13aTeILHOT0 MEHCHOHHOTO CTPAXOBAHUS

JIOKYMEHTBI BOMHCKOI'O y4€Ta - /Ul BOCHHOOOSI3aHHBIX W JIMIL, TOJUICKAIINUX NMPH3BIBY Ha
BOCHHYIO CITYkKOY:

JOKYMEHT 00 00pa3oBaHuM M (MJIM) KBAIM(UKAIMKA MM HAJIMYUK CNIEHMAIBHBIX 3HAHUH -
IpH  TOCTYIUICHHH Ha padory, TpeOyIOIYK CHeNMATBHBIX 3HAHHH WIH CHCHHAIBHOM
[IO/IFOTOBKH;

crnpasKy, BbllaHHYl opranamMu MBJI Poccuu, o Hamwuumu (OTCYTCTBHH) CYJMMOCTH H
(M) akTa yrolloBHOro npeciejoBaHus 1100 0 MPeKpaneHuy YyToJIOBHOTO IIPEC/ICIOBAHKS 110
peadUIUTHPYIOIUM OCHOBAHMSIM (TIPH TOCTYIUICHHH Ha paboTy. K BBIIOJHEHHK) KOTOPOH B
coOoTBeTCTBUH ¢ TpynoBbM KojiekcoM P® nian MHBIM (eepalbHbIM 3aKOHOM HE J0IMYCKArTCs
JMIA, HMMEIOIIHE WIH  HMEBIIHE CYJAMMOCTh, [10/IBEPrarolluecs WM I10/IBCPraBIIHCCS
YIOJIOBHOMY Mpecie/loBanuio) (. m. 14, 15 AIMUHUCTPAaTUBHOIO perjaMeHTa, YTBEPIKJIEHHOrO
ITpukazom MBJI Poccuu ot 07.11.2011 N 1121).

2.3. llpu odopmaenun pabOTHHKA OTJEIOM KaJpOB 3amOTHACTCS YHH(DUIHMPOBAHHAS
popma T-2 «JInunas kaprouka paOOTHUKa», B KOTOPOH OTpaKaloTCs ClEYIONIME aHKETHBIE U
Ouorpaduyeckue jganupiec paboTHUKA:

- obmme cpeaenns (P.HM.O., gata poaeHHs, MeCTO PONKJEHHS, [IPaKIaHCTBO,
obpaszoBaHue, npodeccus, cTaxk pabOTHL, COCTOSIHUE B OpaKe, MaciopTHHIE TaHHbBIE);

- CBEJICHMS O BOWHCKOM yueTe;

- JJaHHBIE O IIpHeMe Ha padoTy;

- cBeJIeHHs 00 arTecTaluu;

- CBEJICHHS O MOBBIICHHOH KBaIH(UKALMH;

- CBeJIEHHs O TPO(ecCHOHATBHOMH MEePEno/Ir0TOBKE;

- CBEJICHHS O HArpajiax (MOOMIPEHUsX ), TOUCTHBIX 3BAHMSX:



- CBEeJICHHS 00 OTMYCKaX:

- CBEICHHA O COIHAIBHBIX TapaHTHSX,

- CBEJICHHUS O MECTE KUTEILCTBA U O KOHTAKTHBIX Telle(hoHax.

24. B oraene kaapoB HMucTtuTyTa CcO31a0TCS M XPAHATCS  CIEAYIONIME T[PYIIIIbI
JIOKYMEHTOB, COJIepiKallie JaHHble 0 padDOTHHKAX B €/IHHHYHOM HJIH CBOJHOM BH/IE:

2.4.1. JIOKYMEHTBI, COJIepiKallie MEPCOHAIBHBIC JaHHble pA0OTHHKOB:

KOMILUICKCHI JIOKYMEHTOB, COIMPOBOIKIAIONINE TTPOIEce 0GOPMIICHHS TPY/I0BBIX OTHOIICHHH
IIPH NIPHEME Ha padoTy, EPEBOE, YBOJbHEHHH;

KOMIUIEKC MaTepHasoB 10 aHKETHPOBAHHMIO, TECTUPOBAHUIO, IPOBEICHUIO codece/I0BaHuil
C KaHIuJaTOM Ha J10JIKHOCTD,

NO/UIMHHUKH U KOITMH TPUKA30B (pacnopssKeHHi ) o KaapaMm;

JTHYHBIC J1€J1a H TPYAOBbIC KHHIKKH;

Jien1a, cojiepikaliie OCHOBaHMS K MPUKA3y 10 JHYHOMY COCTARY:

JieN1a, co/iepiKaliue MaTepranbl artectaini paboOTHHKOB,

Jie1a, cojiepKalie MaTepualibl BHYTPEHHUX Pacciie/lOBaHU;

CHpaBoOYHO-MH(POPMALIMOHHbIH OaHK JaHHBIX 110 MEPCOHATY (KAPTOTEKH, KYPHAIIbI);

NOJIMHHMKH M KONHMHM OTYETHBIX, AaHAIUTHYECKHX M  CIPABOYHBIX MaTEPHAJIOB,
nepe/jaBaeMbIX pyKoBoAcTBY MHCTHTYTA, pYKOBOJMTENSAM CTPYKTYPHBIX MOAPA3ICICHHI;

KOIIMH OTYETOB, HANPABIAEMbIX B I'OCY/APCTBEHHbIE OPraHbl CTATUCTHKH, HAJOTOBBIE
MHCIEKIIMH, BBILIECTOALINE OPraHbl YIPABICHHS U IPYTHE YUPEIKICHHUS.

2.4.2. JlokymMeHTaIHs IO Opranu3aiy padoThl CTPYKTYPHBIX 110/1pa3/iesienuii:

MOJOMCHHA O CTPYKTYPHBIX MMOAPA3ACIICHUAX

JIOJZKHOCTHBIE HHCTPYKIUH pa0OTHUKOB;

[PHKa3bl, PACIIOPSDKEHMS, YKa3aHus pykoBoacTsa Mncrturyra;

JIOKYMEHTBI IIJJTAHUPOBAHMsI, yU€Ta, aHAIu3a U OTUETHOCTH 110 BOIPOcaM KaJIpoBOi paboThI.

3. ObpaboTka 1nepcoHallbHbIX JIaHHBIX PA0OTHUKOB

3.1. Mcroynukom uHpopManud 000 BCeX NMEPCOHATBHBIX AAHHBIX PadOTHHKA SABJIACTCS
HEMoCpe/ICTBEHHO padoTHUK. Ecnm mnepcoHanbHble JaHHBIE BO3MOMKHO MOIYYHTH TOJILKO VY
TPEThEH CTOPOHEI, TO PabOTHHUK JIOJDKEH OBITh 3apaHee B IIMCbMEHHOI (opme yBenomieHn od
3TOM M OT HEro JO/KHO OBbITh MOJY4YeHO HHchbMeHHoe cornacue. PaGoronarens o0s3an
COOOIMUTHL pPabdOTHHKY O ILEIIX, MNpeanojaracMblX MCTOYHMKAX M Crocodax IoJydeHHs
IIEPCOHAIBHBIX JAHHBIX, 4 TAKKE O MOCIEICTBUAX OTKa3a pabOTHHKA JIaTh ITHCEMEHHOE COTJIacHe
Ha UX MOJyYEHHE.

3.2. PaboTtogaTens He MMeET mpapa MojydaTh W 00pabaThiBaTh MEPCOHAIBHBIC JAHHBIC
pa60THHKa 0 ¢ero paCOBOI:‘I, HALlMOHAJILHOH NPHHAOICIKHOCTH, IMOJTUTHYCCKHX BZFﬁHILaX,
PEITMIHO3HBIX M (puaocopekux yOeKIeHHSIX, COCTOSIHHHM 370pOBbs, WHTHUMHOW KW3HH. B
Cllydasx, HEMOCPECTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILLEHHH, B COOTBETCTBHH CO
cr. 24 Koncruryuun P@ paGoronarens BipaBe Hoiydarh U o0padarbiBaTh JIaHHBIE O YaCTHON
KH3HH PadOTHHUKA TOJIBKO € €r0 MUCHMEHHOTO COTJIAcHs.

3.3. OOpaboTka nepcoHalbHbIX JIAHHBIX PadOTHUKOB paboToaaTeIeM BO3MOKHA TOJIBKO €
UX coriacus 1100 Oe3 UX COorjlacHs B CIC/YHOLIMX ClIyuasx:

- IEPCOHAJIbHbIE JIAHHBIE SIBJISIIOTCS O0IIE10CTYTHEIMH:

- IIEPCOHAIBHBIE JAHHBIC OTHOCATCS K COCTOSIHHIO 3/10pOBbsi pabOTHHKA, U UX 00paboTKa
HeoOXoMMa 718 3alMThl €0 JKM3HH, 3/I0POBbS MM HMHBIX JKH3HEHHO BRKHBIX HHTEPECOB
JIPYTHX JIML ¥ [TOJIYy4YEHHE corlacusi padOTHUKA HEBO3MOKHO;,

- 10 TpeOOBaHMIO MNOJHOMOYHBIX TOCY/JapCTBEHHBIX OPraHoB - B  ClydYasx.
NpeayCMOTPeHHBIX (eaepaibHbIM 3aKOHOM.

3.4. Paboronarens Brpase 0OpadaThIBaTh MEPCOHATbHBIC JaHHbIE PAOOTHHKOB TOJIBKO ¢ HX
MUCBMEHHOI'O COTIACHSI.

3.5. IlucemenHoe cornacue paborTHHka Ha 00pabOTKY CBOMX IIE€PCOHAIBHBIX JIaHHBIX



JIOJIZKHO BKJIIHOYATh B cebs:

- (daMHIHIO, UM, OTUECTBO, aJpec CyObeKTa IePCOHAILHBIX J@HHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YJI0CTOBEPAIOIIErO €ro JIMYHOCTh, CBEJIEHUs O JIaTe BbIAAYH YKA3aHHOIO JOKYMEHTa
M BBIJIaBIIEM €TI0 OpPraHe; }

- HauMeHoBaHHe (paMuIIHI0, MMs, OTHECTBO) M a/Ipec OIepaTopa, MoJyJarolIero CoriiacHe
CcyOBbCKTa ICPCOHAIBHBIX JIAHHBIX;

- 1[eJIb 00pabOTKH [IEPCOHAIILHBIX JAHHBIX,

- TepeveHb MEePCOHAIBHBIX JaHHBIX, Ha 00pabOTKy KOTOpBIX TaeTcs coriacue cyObekta
[IEPCOHAIBHBIX JIAHHBIX;

- MEPCYCHb JCHCTBHH C ME€PCOHA/IbHBIMH JIAHHBIMH, HA COBEPHIEHHE KOTOPBLIX JaeTcs
corjlacue, oOLIee OIMCAHHME HCMOIb3YEMBIX ONepaTopoM crocoboB o0paboTKH MepCOHAIbHBIX
JTAHHBIX

- CPOK, B TEYEHHE KOTOPOIo JIeHCTBYET COrlacke, a TAKIKe NOPSA0K ero OT3bIBa.

3.6. Corulacue paboTHHKa He TpeOyeTcs B CICAYIOUIMX CIIy4YasnX:

- 00padOTKa NepcOHANbHBIX JaHHBIX OCYIIECTBISETCA HA OCHOBaHUM TPYJ0BOro Kojekca
P® unnm muoro QenepanbHOro 3akoHa, YCTAHABIHMBAIONIICTO €€ [eb, YCIOBHS IOJYYCHHS
MEePCOHANBHBIX JaHHBIX M KPYI CYOBEKTOB, IEPCOHAIbHBIC [aHHBIC KOTOPBIX ITOJICIKAT
00paboTKe, a TaK)Ke ONpPEICICHHOTO OJIHOMOUHUS paboToaaTes;

- 00paboTKa NepcOHATIBLHBIX JaHHBIX B LIEJISIX UCTIONHEHHS TPY/IOBOTO JOTOBOPA;

- 00paboTKa NMEepcOHAIBHBIX J@HHBIX OCYHIECTBIAETCS IUIS CTATHCTHYECKHUX HWIIM  MHBIX
HAYYHBIX LIE€JIEH IPH YCIOBUH 00s3aTeIbHOI0 00€31M4YMBaHKs IEPCOHAIBHBIX TaHHBIX;

- 00paboTKa MEepPCOHANbHBIX NaHHBIX HEOOXOMMMa JUTS 3alIUTHI JKU3HH, 370POBbS HIIH
MHBIX JKU3HEHHO BAKHBIX HHTEPECOB PAOOTHHKA, €CJIM ITOJIYUEHHE €ro COTIacHs HEBO3MOKHO.

3.7. Pabotuuk MHCTHTYTa npecTaBiseT B OTACT KaJpOB JOCTOBEPHBIE CBejleHHs 0 cebe.
Otes1 KaapoB MIPOBEPSAET TOCTOBEPHOCTH CBE/ICHHH.

3.8. B coorBerctBHH co cT. 86 TK P® B nemnsx obecrieuenus npas u cBOOO/I YeIOBEKa U
rpakaanuia pykooautells MHCTHTYTa M €ro 3aKOHHbIC. [OJHOMOYHbBIC IPEJACTABHTENH IIPH
00paboTKe MNepCOHAIBHBIX JaHHBIX PadOTHMKA JIOJGKHBI BBIIOJIHATL CIEAYIOIIHE OOLHe
TpeDOBaHUS:

3.8.1. OOpaboTka NEpPCOHAIBHBIX JIAHHBIX MOMKET OCYIIECCTBIATHCH HCKIIOYHTEIBHO B
Hensx odecneverus coON0IEeH s 3aKOHOB WK HHBIX TIPABOBLIX aKTOB, coeHcTBIs paBGoTHHKAM
B TPYJIOYCTPOMCTBE, NOJIY4YeHHH oOpasoBaHuss M NpOPECCHOHATBHOM  MPOABHKCHHH,
oOecrieyeHuss  JIMYHON  Oe30macHOCTH  padOTHUKOB, KOHTPOJIS KOMHYECTBA M KavyecTBa
BBINOJIHSAEMO# paboThl M 0DECTIeUeHHs COXPAHHOCTH UMYIIECTBA.

3.8.2. Ilpu onpeneneHuu odbeMa U colepikaHusi 00padaThiBaAEMbIX NEPCOHATLHBIX TaHHBIX
paboTosartens noiAeH pykosojacTBoBaTthesi Koncruryumeit P®, TpynoseiM koxekcom P® n
HHBIMH (beﬂepaﬂbeIMH 3AKOHaAMH.

3.8.3. IIpu npHHATHM pELICHUH, 3aTPArdBAOIIMX HHTEPECHl pabOTHHKA, paboToaaTelb He
HUMEET paBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAaHHBIX, OJIYYEHHBIX O HEM MCKIIIOYHTEIBLHO B
pe3yabTaTe X aBTOMATU3MPOBAHHOM 00pabOTKH MITH IEKTPOHHOTO TOTYUEHHSI.

3.8.4. 3amuTa nepcoHaIbHbIX JaHHbIX pa0OTHMKA OT HEIPABOMEPHOTO UX HCIIOIL30BAHHS,
yTpathl oOecleunBaeTcsi paboTojareseM 3a CUYET €ro CPeJACTB B MOPAIKE, yCTAHOBICHHOM
(erepaIbHBIM 3aKOHOM.

3.8.5. PabOTHHKM M HX MNPEICTABHTENH JOJIKHBI OBITH O3HAKOMIICHBI MOJ PACIHCKY C
noKkyMeHTamM# MHCTHTYTA, yCTaHABIMBAIOLIMMH MOPSIOK 00pabOTKH MePCOHAIBHBIX JTAaHHBIX, a
TaKke 00 UX IpaBax U 00A3aHHOCTSAX B 9TOH 00JIacTH.

3.8.6. Bo Beex ciydasix oTKa3 pabOTHHKA OT CBOMX TIPAB HA COXPAHEHHME W 3AIIUTY TAiHbI
HEJICHCTBUTEJIEH.

4. Ilepenaua nepcoHaIbHBIX TAHHBIX

4.1. Ilpu nepenave mepcoHaIbHBIX JaHHbIX PaOOTHHKA pabOTONATENb AOIKEH COOIIOAATh
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CIEIVIONINE Tp&ﬁOBaHHH:

4.1.1. He coo0marb 1nepcoHaibHble JaHHble paboTHHKA TpeThelt cTopone 0Oe3
IHMCbMEHHOTO COTTacHsa padOTHHKA, 32 UCKIIOUEHHEM CIIYYaeB, KOI/a 3T0 He0OX0AUMO B LEIIAX
IPELYUPERIEHUS YIPO3bl IKU3HH U 3/10POBbIO pabOTHHKA, a TAKKE B CIy4yasiX, YCTAaHOBJIEHHBIX
(denepanbHbIM 3aKOHOM.

4.1.2. He cooOuiate nepcoHalibHble JdaHHble pa0OTHHKA B KOMMEpUECKHX Leiax 0e3 ero
nucbMeHHOTO coryacus. O6padoTka nepcoHanbHbIX JAaHHbIX pa0OTHUKOB B LEJSIX [IPOIBUKCHMS
TOBApOB, PadOT, YC/IYT HA PBIHKE MYTEM OCYILIECTBICHHS MPAMBIX KOHTAKTOB ¢ MOTEHI[HAIBHBIM
OTpeOMTENEM C IIOMOLIBIO CPEICTB CBS3H JOMYCKAeTCs TOJLKO C ero Mpe/BApUTETHhHOrO
Coriacusi.

4.1.3. IlpeaynpeanTs ML, [IOJIYYUBIINX HNEPCOHATBHBIC JaHHBIC PaOOTHHKA, O TOM, YTO
5TH JIaHHBIE MOIYT ObITb HCIIOJIL30BaHbl JUIIL B LEJAAX, /U1 KOTOPBIX OHH COOOIICHBI, H
TpeOOoBaTh OT ITUX JIHI] MOATBEPIKIAEHHE TOT0, YTO HTO NPABHIIO cOOIIOAEHO. JIMIa, oIy YHBIIHE
NEPCOHANbHBIE  JaHHble  paboTHuKa,  00si3aHbl  cOOMIOAATH  PEKHUM  CEKPETHOCTH
(konduaeHuHanbHocTH). Jlannoe [losoxenue He pacupocTpaHsiercs Ha OOMEH MepCOHATBLHBIMH
JTaHHBIMH PaOOTHHUKOB B IIOPS/IKE, YCTAHOBIEHHOM (heepaibHbIMK 3aKOHAMH.

4.1.4. OcymecTBIaTh nepesady TMEPCOHAIBHBIX [aHHBIX paOOTHHKOB B IIpedesiax
Hucturyra B cootBeTcTBHH ¢ HacTosiuM | looxkeHuneM.

4.1.5. Paspemare J0CTyIl K [EPCOHAIBHBIM JIaHHBIM PA0OTHHKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYCHHBIM JIMLEM, IPH 3TOM YKa3aHHbIE JIMLA J0KHBI HMEThH MPABO MOIYyYaTh TOJIBKO
T€ NMepCOoHANIbHbIE TaHHbIE, KOTOPhIE HEOOXO MBI VISl BBINOJIHEHHS KOHKPETHOH (DYHKIIHH.

4.1.6. He 3anpammBaTte HH(OPMALHIO O COCTOSIHUM 310POBbs pabOTHHKA, 3a HCKIIOYEHHEM
TEX CBEACHHMH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMOJHEHHS PabOTHHKOM
TPYJIOBOH (DYHKITHH.

4.1.7. Tlepenaparh nepcoHajibHbIE [JaHHbIE PADOTHHKA €0 3aKOHHBIM, MOJHOMOYHBIM
[PEJCTABUTENSAM B NOPsJIKE, YCTaHOBIEHHOM TpynoBbiM kojekcom P®, u orpanuuuBath 3Ty
HH(POPMALUIO TOJIBKO TEMH NEPCOHAIBHBIMH JIAHHBIMH, KOTOPBIE HEOOXOIUMBI /UTSl BLITIOJIHCHHS
YKa3alHbIMH [IPEICTABUTENIAMH HX QyHKIHH.

4.2. Tlepconanbuble JaHHBIE paOOTHUKOB 00padaTHIBAIOTCS H XPAHSTCS B OT/IE/IE KAJIPOB.

4.3. IlepcoHanbHble JaHHbIe PAOOTHUKOB MOTYT OBLITh HOJIYYEHBL, TPOXOINTh JATBHEHIIYIO
00paboTKy M MepeaBaThCsl Ha XpaHeHHe Kak Ha OyMaKHBIX HOCHUTEISX, TAK M B DIEKTPOHHOM
BH/JIE (IIOCPEACTBOM JIOKAJIbHOI KOMIIBIOTEPHO# ceTn).

4.4. llpu noy4eHHUH [IEPCOHAIIBHBIX JIAHHBIX HEe OT pabOTHHKA (3a HCKIIIOUECHHEM CIIyYaes,
€CIIH MEPCOHAIIbHBIE JIaHHBIE ABJISIOTCS 0OIIE0CTYIIHBIMUI) paboToAaTenb 10 HaYata o0paboTku
TaKHX [IePCOHAIBLHBIX JAHHBIX 00s3aH NPe0CTaBuTh pabOTHHKY CIICAYIOUIYIO HH(OPMALIHIO:

- HaMeHoBaHHe ((haMHIIUsl, HMSI, OTUECTBO) U 4JIpec OMEepaTopa MK €ro MpeCTaBHTEIs;
- [IEeJIb 06p360TKI/I NepcoHallbHBIX JIAHHBIX U €€ IIPABOBOE OCHOBAHHE!

- IpearoiaraéMhuIe MMOJB30BATEIIH NEPCOHATBHBIX JTaHHBIX,
- YCTAHOBJICHHBIC Cl)C,IIGpﬁJIbeIMH 3aKOHaMH IrpaBa Cy@'beKTa NEPCOHAIBHBIX JIAHHBIX.

5. JlocTyn K nepcoOHaIbHBIM JJaHHBIM paOOTHUKOB

5.1. IIpaBo gocTyna K NepcoHaIbHBIM JaHHBIM Pa0OTHHKOB HMEIOT:

- pykoBoauresb MHCTHTYTA;

- paDOTHUKH OT/Ie/1a KaJPOB;

- pabOTHHKH OyXTanTepuH;,

- paboTHHKM cekperapuara (MHbopMmamHs O (GAaKTHYECKOM MeCTe IpPOKHUBAHHS U
KOHTaKTHBIE TeJie(OHBI paDOTHUKORB); :

- PYKOBOJMTEJIH CTPYKTYPHLIX 110/{pa3/Ie/IeHHEl 110 HalpaBICHHIO JCATCIBHOCTH (JIOCTYII K
NePCOHABHBIM JIAHHBIM TOJIBKO PaDOTHHKOB CBOCTO 110/pa3/Ie/IeHus!).

5.2. PaGornuk MHcTHTyTA MMeeT 1paBo:

5.2.1. Tlony4ars JOCTYN K CBOMM II€PCOHAJBHBIM JAHHLIM M O3HAKOMJIEHHE C HUMH,



BKITIOYAs MpaBo Ha 0e3BO3ME3JHOE MONyUeHHe KOMHMH TO0OH 3armmicH, cojepikamieii ero
NePCOHANILHBIC J[aHHbIE.

5.2.2. Tpebosats oT paboToaresns yTOYHECHHA, HCKIIIOUYCHMS MIIM UCIIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTApEBIIUX, HEJNOCTOBEPHBIX, HE3AKOHHO TIOJYYEHHBIX HWIIM HE SBISIOMIUXCS
HEOOXOIHMBIMH A7 padoTOAaTE st IEPCOHAILHBIX JaHHbIX.

5.2.3. llomyuats o1 paboToares:

- CBCJICHHA O JIMLAax., KOTOPBIC MMCHOT AOCTYII K IICpCOHAJIBHBIM JIAHHBIM WJIH KOTOPI:»[M
MOJKeT OBITL ITPeIOCTaBIeH TAKOMH TOCTYIL;

- IepeteHb 00padaThIBAEMBIX NIEPCOHATIBHAIX JIAHHBIX U UCTOUHHK HX HOJIyUYEHHS;

- CPOKH 00padOTKH NMEPCOHANBHBIX ITAHHBIX, B TOM YHCIIE CPOKH WX XPaHCHHS.

5.2.4. Tpebosare u3Belenus padoTomaTenreM BeeX IHIl, KOTOPBIM paHee ObUIH COOOLIEHBI
HEBCPHbIC WM HENOJIHBIE II€PCOHA/IbHBIE JaHHble, 000 BCEX MPOH3BEJIEHHBIX B HHX
HCKJIFOYEHHAX, HCIIPABIICHUSX WIIH JIOTOTHEHHUSIX.

5.2.5. ObxanoBath B yoJHOMOYEHHEIH OPraH [0 3aliuTe PaB CyOBEKTOB MEPCOHATBHAIX
JaHHBIX WIIH B CyJ1eOHOM MOpsIKE HENPAaBOMEPHbIC JCHCTBHs WM OesseiicTBus paboTonaTes
npH 00paboTKe U 3aLIUTE €ro NePCOHANBHBIX JIAHHBIX.

5.3. KonuposaTe M 1e7aTh BBIIHUCKH [EPCOHAIBHBIX J@HHBIX pabOTHHKA pa3periaeTcs
MCKJIFOUHTEIBHO B CIIYIKEOHBIX IEJIX ¢ MHCEMEHHOTO pa3pelleH st paboTHHKA OT/IEIa Ka[poB.

5.4. Tlepenaua uupoOpMalHK TPEThEil CTOPOHC BO3MOMKHA TOIBKO MPH MHCHMEHHOM
corylacui pabOTHHKOB.

6. OTBETCTBEHHOCTD 3a HAPYIICHHE HOPM, PErYJIMPYOIINX
00paboTKy NepcoOHATBHBIX JAHHBLIX

6.1. PaGoruuku MHcTHTyTa, BHHOBHBIC B HapylIeHHH TIOpsAKa oOpalleHHs ¢
NEPCOHAIbHBIMH  JIAHHBIMH, HECYT IUCHMIUIMHAPHYIO, aJAMHUHUCTPATHBHYIO, TPaKIaHCKO-
MPaBOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH € (he/IepaibHBIMH 3aKOHAMH.

6.2. PyxoBoauTens MHCTHTYTA 3a HapylieHHE MOps/Ka OOpallleHHs ¢ MePCOHAIBHBIMU
JIaHHBIMH HECET aMHUHHUCTPATHBHYIO OTBETCTBEHHOCTH cOriacHo cT. ¢T. 5.27 u 5.39 KoAIl P,
a TaKke BO3MENIAeT padOTHHMKY yiepO, IPHUYMHEHHBIH HEIPABOMEPHBIM HCIIONb30BAHHEM
uH(opmalmu, conepKaliel NepcoHalIbHBIE JaHHbIE 00 3TOM pabOTHHKE.
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